
CLUB RULES 
 
 
1. Treat all in attendance with courtesy. 
 
2. The membership lounge is for club members and their guests 
only. 
 
3. No unsupervised children will be allowed. Check with meeting 
chairpersons to determine if a meeting is open to children. 
 
4. No illegal activity in any form will be allowed. This includes, 
but is not limited to, communication of threats, physical violence, 
use or sale of illegal drugs, gambling or harassment. 
 
5. Alcohol is not allowed in the Club House. 
 
6. No firearms are allowed in the Club House. 
  
7. No smoking inside the Club House. Smoking is permitted in the 
designated smoking area near the parking lot. Smokers are to 
dispose of their butts in smoking receptacle provided. 
 
8. Pets are not permitted in the Club House. 
 
 
 
 
Violation of Club Rules, at the discretion of the Board of 
Directors, may be grounds for suspension or revocation of 
membership.  
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Meeting/Group Guidelines (1/17/2010) 
 

1. Pay agreed upon rent, by enclosing it in an envelope, writing the 
meeting or group name on it, and dropping it into the safe, located 
in the club office. Rent is due depending on the option chosen by 
the group/meeting: 
    a. Monthly fixed price meetings pay rent by first meeting of the  
        month. 
    b. Percentage price meetings pay 75% of the basket after each  
        meeting 
 
2. Come at least 1/2 hour before meeting time to setup and make 
coffee. 
 
3. Clean up the kitchen, lobby and meeting room after each 
meeting. 
 
4. Check for and clean up trash and cigarette buts in the designated 
smoking area and around the outside of the club house. 
 
5. Before and after each meeting, return clean cups to the 
members’ cup peg board or kitchen cabinet. 
 
6. Before and after each meeting, load the dishwasher with dirty 
cups, and run dishwasher if full, or wash cups by hand if 
dishwasher is not available. 
 
7. Maintain control of the group key (do not copy.). 
 
8. Turn off all lights, set heat to 62 degrees (winter) / air 
conditioning to 78 degrees (summer). 
 
9. Lock all doors (4) when you leave. 



KITCHEN PROCEDURES 
 
 
 
1. Before and after each meeting, return clean cups to the 
members’ cup board or kitchen cabinet. 
 
 
2. Before and after each meeting, load the dishwasher with dirty 
cups, and run dishwasher if full, or wash cups by hand if 
dishwasher is not available. 
 
 
3. Coffee Brewing Instructions: 
 

A. Remove funnel. 
B. Insert a coffee filter into the funnel. 
C. Pour the contents of a fresh coffee packet into the filter 

and level the bed of grounds by gently shaking. 
D. Slide the funnel into the funnel rails. 
E. Place an empty decanter under the funnel. 
F. Place the bottom warmer switch in the lighted position.  
G. Momentarily press and release the start switch. 
H. When brewing is completed, discard the grounds and 

filter, and move the decanter to the top warmer. 
I. Turn off warmers when not in use. 
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